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On occasion it will be necessary for clubs to manual 
enter a membership.

Once entered the member will receive an email from 
the ACU asking you to approve that membership.

Please not ignore the email and follow these short 
steps to accept the addition of your membership.
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Log in to your ACU account
Click on your 

picture to access 
the settings menu.
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Member nameClick on settings.
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Click on Pending 

management 
Requests.

There will be line item in the
request for you to approve, 

click on the 3 dots on the right 
of that line to open the sub 

menu and then click approve 
request .


